NAME:    Jadyn Hefley



P212 Career Action Plan Assignment
 

ABSOLUTELY NO LATE ASSIGNMENTS WILL BE ACCEPTED.
EARLY SUBMISSION IS HIGHLY RECOMMENDED.

This is an electronic submission assignment.

Objectives: 
Students will understand and start the process of reflecting and researching the careers they are interested in pursuing.
Students will gain experience answering common interview questions.
Students will create an action plan for their future career choices.
Students will understand and develop a personal budget for the future.
Students will understand and develop a current resume.

Total Points: 75
     
Instructions: READ CAREFULLY
· AFTER each question, answer in detail, using this Microsoft Word document. You should edit this word document page to make as much space between each question as you need for your answers. (You must include the INSTRUCTIONS Page AND the Each Section’s QUESTIONS using this exact word document with your submission.) 

· Please Highlight and bold the font for your answers. (This helps distinguish the answers from the questions for faster grading) Answers must be typed in a 12 –point font, single-spaced, saved and submitted as a Microsoft Word document.  The document must be sent as an ATTACHMENT (NOT IN THE TEXT BOX and no links) in the assignments section of CANVAS.   (ABSOLUTELY NO ASSIGNMENTS WILL BE ACCEPTED LATE)

· A minimum of three sources must be cited in APA format after the final question.   

· Based on the detail of certain questions, the main paper should be a minimum of 10-12 pages. (Not including header, instruction page, bibliography page, budget page, and resume page)

· READ THE FAQ’s in the resource folder and review the instructional videos in Kaltura.

Section 1: What career do you want to pursue and WHY?

1. What career do you want to pursue?  
I want to pursue a career as an Occupational Therapist. 

a. Explain, in DETAIL, what the day-to–day work will involve as if you were explaining it to a friend.  Create a fictional day (but using facts you researched through shadowing, interviewing, or qualified sources) by walking the reader through the start to finish of the day.  This is not a book report or essay or a description from a textbook. it is you telling a detailed account.
 Do not copy and paste from a web site but write as if you were actually working there that day.  Required: (Daily itinerary (timeline), skills performed, office hours, after hours’ work, paperwork, research, meetings, breaks, etc.) This should be determined by interviewing or shadowing several professionals in the career and researching through credible sources. (Guest speakers in class, professional organizations, etc.  See example in resources folder for the level of detail expected.

I. My plan is to specialize in pediatrics and work in a school-based setting as an occupational therapist. The school-based setting I will be working in is specifically an elementary school. The elementary school I work in consists of pre-k, kindergarten, first grade, second grade, third grade, fourth grade and fifth grade. Working in this specific elementary school setting allows me to work with kids from ages 3 to 11 years old. I am first going to discuss important information in regard to being a school-based occupational therapist, and why it is important to know. I will then go on to discuss the itinerary for the day as a school-based OT.
II. The job of a school based occupational therapist is to help students function independently and successfully in a school setting. When it comes to determining if it is appropriate for a student to see an occupational therapist, there are different ways to go about it. This can include assessments and questionnaires addressing the students’ behaviors, along with concerns from the student’s parents and/or teacher. Depending on the child, the amount of time it takes to deem them eligible can vary. If a student is deemed eligible for occupational therapy services the school offers, this is where I will step in and start collaborating with the student, their parents, their teachers, and other important members in their educational life.
III. As a school based occupational therapist, there are varying reasons as to why the students may need to see me. Students who struggle with fine motor skills will often be assessed to determine if they need to see me or not. Fine motor skills are used for tasks that require precise movements. Examples of fine motor skills include tasks such as: handwriting, using scissors, opening and closing packaging/ classroom materials, drawing, and using different tools. These tasks are performed often in school, which is why it is necessary for students to work with me to improve them. Improving these skills helps improve their overall performance in school. Students in a school setting are also seen if they display developmental delays, physical incapability, disorders that affect their learning, concerns with their speech, sensory issues, and difficulty with their emotions and behaviors. I am now going to discuss my itinerary for a day in a life as a school based occupational therapist.
IV. Working in an elementary school allows me to have a fixated schedule. I work Monday-Friday, 8:00am-4:00pm. This setting allows me to not work nights or the weekends.
V. I start my day off by waking up at 6:30am so I have time to get ready and eat breakfast. I also pack myself a lunch that I will eat on my break.
VI.  I will arrive at the school no later than 8:00am. Once I arrive at the school, I sign in and go to my office. In my office, I will start my computer up and check my emails to see if there is anything that I need to know/respond to. Typical emails I may see could be a question from a parent or teacher, a screening request (what we do to determine if the child requires occupational therapy services), changes to my schedule, and upcoming ACR meetings.
VII. I will finish checking and responding to emails around 8:20am. After that, I will review my calendar/schedule for the day and make sure there isn’t anything else I need to do to prepare for today’s upcoming sessions. I typically have a theme for the week that includes crafts, fine motor tasks, writing tasks etc. and for the most part I use those items for my entire caseload throughout the week. If I have an ACR for a specific student coming up that week, then I will address their goals during that week’s session.  ACR meeting are called Annual Case Reviews, where the entire team (teachers, therapists, principal, parents) meet to discuss goals, progress, minutes each person sees student and any other information. These take place at various times, sometimes before or after school, other times throughout the day when the teacher is on their prep period. It usually is up to the parents. With that being said, I will have one this afternoon.
VIII. After completing all the tasks to prepare for my day, it is now 8:45am. Students are allowed into the school at 8:30 and the official school day starts at 9:00am. Because I will be seeing the students during times that they are in class, I am expected to closely collaborate with their teachers to ensure they don’t miss important class time. 
IX. The first student I am scheduled to see is at 9:30am. Each setting lasts 15-20 minutes. This ensures that I can get through 20-25 students a day. To start the session with the student I will need to pull them from their class. From there I will find a quiet spot that we can work for the allotted amount of time. This can be a spot in the hallway or in a designated workspace for students. This specific student has poor fine motor skills, so the activities for them will be based around improving those skills. The activity that I will have them do is tracing shapes and then coloring them in. Daily school documentation isn’t required. However, at the end of every quarter I must write a progress report for each student. So, I take daily notes that are 1-2 sentences and keep their work from the session so that I can write progress reports at the end of 9 weeks. For this student, I will take notes on how they did with the tasks I wanted them to complete. The notes will indicate if they were able to complete the tasks/ if they’re making progress, or if they were unable to complete tasks/no progress has been made. I will also note if they were cooperative or not. I will also keep any work that they did with the notes that I took, so I can look back at it when I am writing progress reports.
X. After the session has been concluded at 9:45, I will take them back to their classroom. My next session will start at 9:50. 
XI. At 9:50, I will go to that student’s classroom to pull them out of class. I will repeat the same process that I did with my previous student by finding a quiet place for us to work. Because we are working on their writing skills, I will have them complete a couple of the writing task activities that I have prepared for this week. One of these tasks includes tracing dotted lines for the alphabet and practicing writing their name.  I will take notes on how they are doing and if they are making any progress with these skills. I will also address their behaviors. I will keep the work they completed along with the notes that I took. This will allow me to look back at them when I am writing progress reports.
XII. Their session ends at 10:05, which I will then take them back to their classroom.
XIII. I will repeat this process with my next 7 students. After seeing the last of the 7 students, it will then be 12:00. At this time, I will take my lunch break and prepare for my afternoon. My lunch break will last from 12:00-12:30. 
XIV. I will begin my afternoon sessions at 12:35. This session will be different than the morning sessions, I will be meeting with three students for one session. Because there are three students, this session will last 20 minutes. I will go to each student’s classroom to get them, and then look for a space where we can work. This session, they will be completing one of the crafts that I have prepared for this week. This craft will focus on improving their fine motor skills. This craft specifically is cutting different shapes and gluing them in specific spots on the paper. This craft will get them to use more precise movements. All in all, working their fine motor skills. Being in a group can help with social skills as well. Just like the session from the morning, I will be taking notes over each student and I will keep their work after it is completed. 
XV. At 12:55 I will take the students back to their classrooms and prepare to get the students for the next session. This session will also be a group session.
XVI. At 1:00 I will have gotten the three students for the next session. This session will look like the last session, it will last 20 minutes, and they will be working on a craft. This craft will be fine motor skill focused. This craft is the same one that the last group worked on, cutting different shapes and then gluing them in specific spots on the paper. I will continue to take notes over each student, and then keep their work with the notes.
XVII. At 1:20, I will take them back to their classroom. I have 5 more students to see today. I will be seeing these students individually, each session lasting 15 minutes.
XVIII. At 1:30 I will meet my next student. Just like the other sessions, we are focusing on their fine motor skills. This session I will have the student practice stringing beads. This is because they are not yet at the level of writing and other advanced tasks (for their age), so we are working their way up to it. I will continue to take notes.
XIX. At 1:45, I will take the student back to their classroom and get the next student at 1:50.
XX. For the rest of the sessions, each student will continue to focus on fine motor development. I will also continue taking notes and keeping the work they complete so I can write progress reports at the end of the quarter. I will conclude my final session at 3:00. 
XXI. From 3:00-3:15, I will return to my office to prepare for the afternoon ACR meeting. I will also organize my notes from the day and clean any materials that were used. 
XXII. At 3:20, it is time for the ACR meeting. Teachers, therapists, principal, and parents will meet to discuss goals, progress, and minutes each person sees the student and any other information. I will share how the student is doing with the goals we have set for them. For example, one of their specific goals was improving fine motor skills to improve their handwriting skills. This in turn will help them write more effectively. I shared their progress and how many minutes I have seen them. I will also share if I feel like we should add to their goals or if we should spend more time focusing on the goals that are already set.
XXIII. At 4:00, the ACR meeting will be concluded, and it is time for me to go home!


b. Why is it your career choice?

Pursuing a career as an occupational therapist is my career choice for many reasons. One thing I have always been sure of when it came to deciding what career I want to pursue is I want to help people. It wasn’t until I had the opportunity to shadow two occupational therapists that I realized this was the way that I wanted to help people. While occupational therapy does focus on physical rehabilitation, it also focuses on mental rehabilitation which I find amazing. Occupational therapists help individuals with varying illnesses, disabilities, and injuries recover a sense of independence. What I mean by that is, OT’s work with these individuals to help them do the things they want to do or used to be able to do. Being able to function independently and do the things you enjoy is what makes us feel whole. I want to be able to make this kind of difference in someone’s life. This is why I chose this career path.

2. What is the average annual starting salary/compensation (not average salary) for your career choice? (Need a source but you can cite it in your bibliography) ___$59,750/year, $28.73/hr________

3. If you do not attain your number one career choice, what is your second choice? (Must provide a second choice to earn credit)
My second career choice is to pursue a career as an athletic trainer in a high school setting.


a. Explain, in DETAIL, what the day-to–day work will involve as if you were explaining it to a friend.  Create a fictional day (but using facts you researched through shadowing, interviewing, or qualified sources) by walking the reader through the start to finish of the day.  This is not a book report or essay or a description from a textbook. it is you telling a detailed account.
 Do not copy and paste from a web site but write as if you were actually working there that day.  Required: (Daily itinerary (timeline), skills performed, office hours, after hours’ work, paperwork, research, meetings, breaks, etc.) This should be determined by interviewing or shadowing several professionals in the career and researching through credible sources. (Guest speakers in class, professional organizations, etc.  See example in resources folder for the level of detail expected.

I. My second choice is to pursue a career as an athletic trainer in a high school setting. In a high school setting, an athletic trainer is not working a typical 9:00am-5:00pm job and strictly Monday-Friday. They can be seen working evenings if there is an athletic event; they also can be seen working on Saturdays for morning practices and any athletic events taking place. I am going to discuss my itinerary as an athletic trainer in this setting.
II. Even though I do not go to the high school until noon, I wake up at 7:30am so I can have an early start to my day. I spend this time completing various tasks related to my personal life. This can include running errands, getting a workout in, completing chores around the house etc. 
III. I arrive at the high school at noon to prepare for afternoon practices and any events that are happening that evening. Another reason I arrive this early is to be there in case of any injuries or instances with a PE class or other athletic class that goes on during the school day. Being able to tend to some of these students early in the day can help the athletic training room run more smoothly in the afternoon. The afternoon is when there is a rush of students needing to see me. 
IV. From 12:00-12:30 I spend time reading and responding to emails. Typical emails can be reports and updates from an athlete/coach regarding an injury, coaches and athletic directors communicating game and practice schedules, any changes involving game and practice schedules, me communicating the status of an athlete to a coach, communication with the parents of the athletes, and administrative reasons.
V. From 12:30-1:30 I spend my time preparing the athletic training room. I make sure the athletic training room is prepared by ensuring the room is clean. I will wipe down all equipment, beds, and anything else that comes in contact with myself or an athlete. This ensures that the environment is clean. I will wash any dirty towels and fold the clean ones. I will organize equipment and various items which will allow me to find things more efficiently. Examples of equipment and items that are important to organize include resistance bands, foam rollers, scissors for cutting tape, paperwork, schedules, bags for ice, and any medical supplies. I will restock any supplies that are low. This includes bandages, athletic tape, pre-wrap, gauze, and antiseptic wipes/cream, bags for ice, and towels. It is also important to ensure that all emergency supplies are properly working and stocked. This includes the AED and First Aid Kit. The athletic training room has its my own personal AED that is always kept close to the athletic trainer on duty. If I am traveling out to a field, I will make sure the AED is carried with me. While I will always have one nearby, AED’s can also be found in the gyms and near the fields. Finally, I will make sure our ice machine is up and running. The ice machine is responsible for making ice for ice packs. Depending on the injury the athlete sustained, the athlete or I will go to the ice machine to prepare an ice pack. 
VI. Because it is the Winter season now, there is no need for me to go out to any of the fields. During the spring and summer seasons, I utilize a golf cart that can get me from field to field quickly. The golf cart is also used to carry the water and other supplies needed for the outdoor events taking place.
VII. I will finish preparing the athletic training room at 1:30pm. After that I will double check my emails to see if there were any changes to practice or athletic event schedules.
VIII. The school day ends at 3:00pm, but there are some students who get out of class early. I usually get a small wave of students starting at 2:30.
IX. The day of an athletic trainer never looks the same. Some days I am able to complete paperwork and documentation right after seeing a student. However, some days are busier and I will not be able to complete paperwork and documentation until all practices and events are concluded.
X. Once school gets out at 3:00, that is when students will start making their way to the athletic training room. Practices for the afternoon will start at 3:30, this is 30 minutes after students are dismissed from school. This time allows students to get ready for practice and come see me if necessary.
XI. Students will start to line up outside of the athletic training room to get the proper treatment. This is also the busiest time for me because students are usually expected to see me before their practice begins. This means I need to be efficient and work diligently. 
XII. Treatment varies from student to student. Students receive treatments such as: tending to a wound, applying pre-wrap and athletic tape to protect and prevent further injury, developing different rehabilitation plans specific to an athlete’s injury, different exercises to help strengthen and prevent injuries, different stretches, following up with athletes who are recovering; evaluating and determining whether an athlete should be referred to a doctor or not.
XIII. The way I find out what the proper treatment is for a student is by asking them questions. First, so I am able to document and communicate with their coaches/parents if need be, I need to ask them their name. From there I can ask them what the reason for their visit is. A rewarding part of being an athletic trainer is the bond that you get to develop with the students. With time, I can greet the student by name.
XIV. After asking the student their name and what the reason for their visit is, I will determine what the best form of treatment is. I will repeat this process for each student that is here to see me, while also attending to the students currently being treated.
XV. It is now 3:30 and the athletes are at their practices now. 
XVI. From 4:00-5:30 , I will prepare for the athletic events taking place tonight, along with conducting any post-practice evaluations. Events will usually start around 5:00pm. The events taking place tonight include girls jv and varsity basketball and swimming. If there are multiple athletic events happening in one evening, I must determine which sport is highest risk. In this instance, girls’ basketball would be the higher risk sport. With that being said, I must remain in the location of the higher risk sport. I will have a radio on me at all times in case there is a situation that happens in the location of the lower risk sport. 
XVII. Everything I will need for the athletic events has already been prepared and ready to go for the evening. This includes a bag with all the necessary medical equipment.
XVIII. Once the athletic events begin, I will remain in the location of the girls’ basketball event, but ready to move to the other location quickly if needed. If any athletes are injured during these events, I am the first one to get to them and access them.
XIX. The athletic events will conclude around 9:00pm. Once the athletic events for the evening have been concluded, I will gather up any supplies and equipment I brought with me and put it back in the athletic training room. I will make sure everything is organized and ready to go for the next day.
XX. It is now 9:15, at this time I will finish any paperwork or documentation.
XXI. At 9:45 I will lock up the athletic training room and leave for the night!

b. Why is it one of your career choices?
Becoming an athletic trainer is one of my career choices because of the exposure I had to athletic training throughout middle school and high school. I was an athlete from the start of middle school up until I graduated high school; I endured a lot of injuries over those years (mostly in high school). Through every injury I experienced during school athletics, my athletic trainers were usually the first people that would take care of me. I took an interest in this career because athletic trainers get to form relationships with the athletes of the teams they oversee. I also liked how they were the first ones (who are qualified) to tend to an injured athlete. You get to experience many different situations, and no day is ever the same.


Section 2: Future Budget and Expenses
4. Where do you want to live when you start your career? 
(PICK a specific CITY/TOWN)
I want to live in Plainfield, Indiana. Plainfield is located about 30 minutes West of IU Indianapolis.

a.  Using the provided word document in (CAP Resources: Budget Example), create a detailed MONTHLY budget for the future. (You are estimating for the FUTURE using your STARTING income of your career choice)


IN THE BUDGET Document, LIST ALL Gross INCOME and all EXPENSES: ALL TAXES!!! Federal income taxes , state income taxes, FICA taxes, property taxes, rent/mortgage, auto/transportation, home owner’s or renter’s insurance, auto insurance, auto maintenance, professional organization dues, dental expenses, utilities, student loans, credit card debt, health insurance, utilities, retirement savings, tithing, charitable donations,   living expenses: groceries, clothing, entertainment, other expenses, etc., etc., etc., etc…….(There are many more expenses to account for depending on your lifestyle.)

 Paste your word document here. NO ATTACHMENTS or links.

	Monthly Gross Income
	Amount
	Monthly Expenses
	Amount
	Balance

	Salary
	 $4,979.17
	Federal Taxes
	 $416.67
	$$$$

	Other Gross Income
	 

	State Taxes
	 $151.95
	

	
	 
	 FICA
	 $380.91
	

	
	
	County Taxes
	 $74.69
	

	
	 
	Rent
	 $1,925.00

	 

	
	
	Gas 
(Transportation)
	$75.00
	

	
	
	 Car Maintenance
	 $75.00
	 

	
	 
	 Car Payment

	 $28.09
	

	
	 
	 Car Insurance 
	 $1.13
	

	
	 
	Auto Registration/Plates
	 $3.08
	

	
	 
	 Utilities 
(electricity, gas)
	 $250.00
	

	
	 
	 Phone Bill

(Verizon Unlimited Plus plan, Netflix and HBO Max included)
	 $55.00/line

	

	
	
	 Student Loans
(10 year plan)
	 $235.00
	

	
	 
	 Emergency

(setting this amount aside per month)
	 $50.00
	

	
	 
	 Professional Organization Dues
	 $20.90
	

	
	 
	 TV streaming   services

(Sling TV)
	 $40.00
	

	
	 
 
	 Health Insurance
	 $237.86
	

	
	 
	 Groceries
	 $550.00
	

	
	 
	 Food

(eating out)
	 $100.00
	

	
	 
	 Gym membership
	 $15.00
	

	
	 
	 Entertainment
	 $35.00
	

	
	
	 Retirement Fund
(5% of monthly income)
	 $248.96
	

	
	
	 Dental Insurance
	 $4.48
	

	
	
	 Vision Insurance
	 $21.80
	

	
	
	 Internet
	 $35.00
	

	
	
	 Renters Insurance
	 $16.00
	

	Total Monthly Gross Income
	minus
	Total Monthly Expenses
	equals
	Final Monthly Net Income or Loss

	4979.17
	-
	5046.52
	=
	-$67.35




*Even if you plan on living with parents, roommate, married or other, research and answer the next questions, (4b-4f) as if you are paying for everything yourself. * (For privacy reasons, you do not need to divulge any personal information: this exercise can be estimated based on what you have researched for your future income and expenses.)

NOTE: Even if you complete the budget, you still need to list the answers to the following questions after each question below for credit.

b. Based on your desired lifestyle, how much does it cost to live there monthly? (NOT ANNUALLY)
Based on my desired lifestyle, it will cost me $2949.22 to live in Plainfield, IN monthly. I calculated this cost by adding up all my tax amounts and how much it will cost to rent per month.

c. What was your total MONTHLY GROSS INCOME?
My total Monthly Gross Income is $4979.17.

d. What were your total MONTHLY EXPENSES/DEBTS?
My total monthly expenses was $5046.52

e. Is your total MONTHLY GROSS PAY greater than your TOTAL MONTHLY EXPENSES? (All expenses including taxes)
My total monthly gross pay is less than my total monthly expenses. I went over by $67.35.

f. If your expenses are more than your income, what specific steps could you take to correct this?
After completing and finalizing my budget, I realized that my expenses were more than my income. However, I am glad this happened because now I will be more aware of this for the future. A specific step I could take to avoid my expenses going over my income is thinking about what I really need. For example, I put $100.00 to eat out. Eating out is not necessary and is something I could easily limit, this in turn will save me money. Another example is the streaming services I choose to get. As a new grad living on my own, I really do not need a lot of different streaming services. As nice as it may be, it is something that I can limit to save me money. If I do want more than 3 or 4, I can look into plans that include multiple streaming services for a good price. I could also limit my expenses by trying to find a job that offers different benefits. For example, a company that will help me pay off my debt from school. Limiting the amount of debt I pay/month will help me greatly in not exceeding my income. Finally, I could try to stay on my family’s phone plan (while still helping them pay for it of course). I found that the more people that are on a plan/ the more lines there are, the less expensive it usually is. While if I am just looking for a plan for myself, it seemed to cost more.

Section 3:  What is required?

5. What Degrees/Major is required or preferred for your career choice? Example: Kinesiology: Exercise Science Pre-PT, Fitness Management and Personal Training, etc. 

A degree/major that is required for occupational therapy can vary. It is required that you have a bachelor’s degree and all the prerequisites for occupational therapy school completed. A degree/major that is preferred for occupational therapy is Kinesiology: Exercise Science on a Pre-OT path.

6. What Graduate Degrees, if any, are required?

To become an occupational therapist, I will need to obtain a Graduate Degree. There are two different degrees offered to become a licensed and practicing occupational therapist. You can choose between a Master of Occupational Therapy, commonly referred to as an MOT, or a Doctor of Occupational Therapy, commonly referred to as a DOT. When choosing which degree I want to pursue, I need to keep my future goals in mind. A MOT will primarily be focused on preparing me for clinical practice. A DOT will also prepare me for clinical practice, but it will also prepare me for a role in teaching or a leadership position in the field of OT. The DOT does require more intensive work than an MOT. This can include research and a capstone project. Another factor to keep in mind when choosing which degree I want to pursue is some schools do not offer both an MOT and a DOT program.  IU Indianapolis’s occupational therapy program is a DOT program; they do not offer an MOT program. I am currently wanting to pursue a DOT, so that is why I am looking into IU Indianapolis for graduate school. In the future, if I decide I want to pursue an MOT, I would look into schools such as The University of Indianapolis or Indiana State University. Both schools offer an MOT program.

7. What SPECIFIC undergraduate course prerequisites (List the specific Courses) are required, if any, to qualify for graduate school or the school you apply for after graduation if it applies? (Examples: Chemistry 101, Anatomy with Lab, Physics, etc.)

My post graduate plan is to apply to Occupational Therapy school. The specific undergraduate course prerequisites that are required to qualify for IUI’s OT school include: Introductory to Psychology (PSY-B 210), Abnormal Psychology(PSY-B 380), Life Span/Human Development Psychology (PSY-B 310), Introductory Sociology/Introductory Anthropology (SOC-R100/ANTH-A104), Statistics(PSY- B 305), Human Anatomy with Lab (BIOL- N 261), Human Physiology with Lab (BIOL- N 217), Medical Terminology (RADI-R 108 or HIM- M 330). Biology, Physics, Chemistry, Biomechanics, and Human Cadaver Anatomy are not required courses to qualify for IUI’s OT program, but they are strongly recommended.


8. How many shadowing/observation hours are required prior to graduation for your career choice? 
I was able to attend IU Indianapolis’s grad fair on October 10th; I had the opportunity to speak with Josh Halmi, a student services leader for graduate and professional programs. He informed me that the IU Indianapolis occupational therapy program does NOT require a set number of shadowing/observation hours. However, he also informed me that applicants are still strongly encouraged to observe OTs in different settings to acquire more experience. After speaking with Josh, I also confirmed this information on IU Indianapolis’s occupational therapy website. So, while there is no set number of shadowing/observation hours that are required for IU Indianapolis OT school, I am going to make it a goal for myself to acquire a minimum of 30 hours in various settings.

a. What is the official process to record/document the hours? 
Seeing that there are no set requirements for shadowing/observations hours, the official process to record and document the hours will be up to the individual. For example, I will have to have an organized and efficient way of keeping my own records of shadowing hours. I could create a log that includes the date that I shadowed, location of the setting I shadowed in, name of the occupational therapist, number of hours shadowed, and possibly ask the occupational therapist if they could sign off on it to confirm those hours. Even though IU Indianapolis does not have a requirement for any shadowing/observation hours, I would still like a way to show that I not only still took the time to shadow and observe, but I recorded it as well.

9. How much money will your undergraduate and graduate degree(s) cost (even if you are not paying for it) in tuition and other related expenses? (TOTAL AMOUNT Through graduation.)
 
To calculate the cost of my undergraduate degree, I went on to one.iu.edu to see my financials and view my previously paid bills. This page also shows the exact costs for everything that I have paid for since coming in as a freshman in 2023. I was able to see that for only 3 semesters, it has cost me $17,968.27. To calculate the rest of my undergraduate degree I added up the costs for undergraduate tuition in state, parking permit fees, crimson card funds, etext, student services fee, and recreational fees for each semester. This came out to be $27,728.95. After that, I added both amounts up and came to a total of $45,947.22 for my undergraduate degree. My graduate degree will cost me about $67,598.55. This includes in state tuition, parking permit fees, background check, textbooks, and application fee.

a. How will you pay for it? (Financial aid, scholarships, parents, savings, etc.) ____________
I plan to pay for my undergraduate cost with some help from my parents, scholarships, financial aid, and student loans. I plan to pay for my graduate degree with scholarships and student loans.

10. What Minor could be helpful in your future career?
A minor that would be helpful in my future career as an occupational therapist is a psychology minor. Specifically, a minor in Health Psychology. Health psychology explores how different factors influence one’s health and wellbeing. I believe this would be a helpful minor because occupational therapists need to understand how different factors, such as psychological, behavioral, and social factors, influence their patients’ health. OT’s see patients with varying disabilities, illnesses, and injuries. Understanding how certain factors affect the patients’ health, an OT can incorporate that into a patient’s recovery/rehabilitation plan. Health Psychology would be a helpful minor in any healthcare career where you are directly working with patients.

11. What Licensure, if any, is required for your future career?
To legally practice as an occupational therapist in the state of Indiana, I will need to obtain a license. To apply for a license, I will need to submit an application to the Indiana Professional Licensing Agency. According to the Indiana Professional Licensing Agency, there are steps I will need to take before I can submit a completed application. Before I submit an application, I will need to pass the NBCOT( The National Board for Certification in Occupational Therapy). Here is a list of the application instructions and supporting documentation to become a licensed OT from the Indiana Professional Licensing Agency, “Submit an application at MyLicense.IN.gov, criminal background check, name change documentation, transcript, diploma, and NBCOT score report”.

12. What certifications or certificates could be helpful in your future career?
I believe working in any healthcare profession, a CPR/AED/First Aid certification is very important to have. In case of emergency, I would want to have the knowledge and skills this certification offers, especially working in a healthcare profession. Examples of Institutions I could obtain this certification through include American Red Cross and American Heart Association. A certificate that I believe would be helpful in my future career as an occupational therapist is issued by IU Indianapolis. This certificate is “Rehabilitation and Disability Studies”. This certificate focuses on individuals with disabilities along with better understanding the issues and challenges they may face. I believe this can be helpful as an occupational therapist. Many individuals are seeing occupational therapists because of a disability or trouble navigating their disability. This certificate can give me a better understanding when working with these individuals.

13. What professional organizations (Not Student Organizations) would be beneficial to join for your future career? Example: (Refer to previous Lectures on Professional Organizations and FAQ’s)
A professional organization that would be beneficial to join for my future career is the American Occupational Therapy Association (AOTA). According to the AOTA, they are “the top professional association for occupational therapy”. This organization will greatly benefit me in the progression of my career as an occupational therapist. For certified occupational therapists, the cost for a Plus membership is $20.90/month. The reason I chose a Plus membership is because there are more benefits offered. A few of the benefits include unlimited access to continuing education sources, personal and professional insurance, subscriptions to different OT magazines, access to external journals, and AOTA conference and expo registration.

14.  What are the specific names of some of the professional, peer-reviewed journals (not the name of the article or organization but the name of the journal itself) that would be beneficial for your career choice? (Refer to previous Lectures on Professional Organizations and FAQ’s)
Specific names of some of the professional, peer-reviews journals that would be beneficial for a career in occupational therapy include “American Journal of Occupational Therapy”, “Journal of Acute Care Occupational Therapy”, “Journal of Occupational Therapy, Schools, and Early Interventions”, and “The Journal of Occupational Therapy Rehabilitation”. These are just a few specific names of different professional, peer-reviews journals in the field of occupational therapy.

15. Describe at least 3 specific ways you plan on networking? 

Networking is extremely important in achieving future career goals. Three ways I plan on networking include: attending events, connecting with professors and other professionals in the field, and volunteering. Attending events such as career fairs, graduate school fairs, different workshops, and seminars is a great way to meet people who have knowledge and experience to share that can be valuable for my future success. Connecting with professors and other professionals in the field is a great way to get your name out there and find mentors. Volunteering allows you to meet others who have the same interests and goals.

16. What specific personal, academic, and professional mentor(s) would be beneficial for guidance? List one of each type.   
A personal mentor would be a family-freind, an academic mentor would be a professor within my major, and a professional mentor for me is an occupational therapist that I have shadowed, and that I am still in contact with.
a. Why?
A personal mentor that would be beneficial for guidance would be a family-friend, they have experience and know how to advance in their careers. They can give me good advice about interviewing, resumes, connecting with employers, and financial responsibilities. An academic mentor would be a professor within my major. Professors, specifically in my major, can provide great insight into the field while also presenting different opportunities to help expand my knowledge of the field. For example, connecting with a professor who can help get me involved with research in the field. A professional mentor would be a professional that I have shadowed in the field. For example, I stay in contact with an occupational therapist I have shadowed, and they are very helpful in answering any questions I have.

17. What specific barriers could keep you from attaining your career choice?

When it comes to attaining my career choice as an occupational therapist, there are some barriers that could potentially keep me from attaining this career. The first barrier that could keep me from attaining a career as an occupational therapist is if I do not maintain good grades. The second barrier could be not getting involved in things that will make me stand out when applying to graduate school. The third barrier could be the cost of graduate school. 

a. How can you specifically overcome these barriers?
I can overcome the first barrier by ensuring I am creating good study habits for myself and seeking help in classes if I am struggling. This will help me maintain good grades in undergrad. I can overcome the second barrier by always actively seeking out new opportunities to get involved in. This can be volunteering, shadowing, research, joining clubs, internships, mentoring position through bepko, and service-learning opportunities. I can overcome the third barrier by focusing on my future goal and not how much it will cost. The cost of graduate school is daunting, especially when I will be paying for it myself. I can seek out scholarships and a job that may help pay for my tuition.

18. Explain in detail, what specific options you could pursue to gain experience while you are pursuing your degree? (Include: internship, job shadowing, part-time job, conferences, etc.)
There are many options I could pursue to gain experience while pursing my degree. The options I am currently looking into are an internship, part-time job, and shadowing. This upcoming January, I plan on applying to the Life and Health Sciences (LHSI) Internship Program. This internship is a great way to learn new skills and connect with professionals in the field I want to pursue. Because it is Health Science related, I will have the opportunity to work in a clinical setting. This is also a great opportunity to meet other students and faculty who could help me in my journey. A part-time job I could pursue to gain experience is applying for a mentoring position through the Bepko Learning Center. I would want to be a mentor for Structural Kinesiology because not only will I be able to improve my leadership and teaching skills but teaching the material will help me learn it even better. Another part- time position I have been researching is a rehab aide in a PT/OT clinic. This will expose me to the work that therapists do in this setting. I plan on shadowing occupational therapists in different fields. I am going to apply to shadow at one of the IU health hospitals and the Hendricks Regional Health hospitals. This will give me good experience in how OT’s work in a hospital setting. I have not yet been able to see what goes on in a hospital setting, so that is a shadowing opportunity I am actively looking for. While I have shadowed in a school setting (Guildford and Clarks Creek Elementary), I plan to gain more hours because this is the setting I am interested in working in.  

19.  What specific volunteer opportunities (different from shadowing/observation) may help separate you from your peers for your future career?
I am currently a volunteer at The Children’s TherAplay foundation and Riley Hospital for Children. The Children’s TherAplay foundation uses horses as a form of therapy. Every time I volunteer, I can see how occupational, physical, and speech therapists work with children. Being a volunteer at Riley Hospital for Children will help me gain experience in a hospital and see how it works. Other volunteer opportunities that may help separate me from my peers is volunteering in a nursing facility, OT/PT clinic, Special Olympics, and volunteering in the Ability Fitness Clinic/Adaptive Movement Clinic at IU Indianapolis.


Section 4:  Personal Reflection/ Career Preparation

20.  Answer these common interview questions:  
a. What are your strengths? 
My key strengths are teamwork, time management, and a strong work ethic. I do well with listening and collaborating with others to achieve the goal at hand. I have the ability to build relationships with my peers, which is crucial for working well in a team. I am great at managing my time which allows me to prioritize the most important tasks, while also still getting everything else done on time as well. My strong work ethic allows me to be motivated and deliver high quality work.

b. What are your weaknesses?
My key weakness is I am a perfectionist; I do criticize myself harshly. This can cause a poor outlook on myself at times. While this is a weakness, I do also see this as a strength as well. My ability to criticize myself allows me to constantly fix my mistakes and learn from them.

c. What specific skills do you have that will help with your career choice?
A specific skill that I have that will help with my career choice is my ability to work with children. I have worked as a camp counselor and volunteered in different pediatric settings. I am looking to pursue a career as a pediatric occupational therapist, and I think it is very important that you are able to work with children. That is why I am constantly seeking out opportunities to work with children and learn how to better work with them. 

d. How do you organize your work tasks each day?
I organize my work tasks each day by first writing out a checklist of everything that I need to do and when it needs to be completed. After that I determine which tasks I need to prioritize. This allows me to get everything done on time; the checklists allows me to make sure everything is completed. I have utilized this habit for years, and it has proved to be very successful for me.

e. How do you handle stress and pressure?
I handle stress and pressure well. I believe that even if I am stressed, it is better to not show it and to just stay calm. I have learned that people can feed off of others’ emotions and actions, that is why I believe maintaining a calm composure will help others stay calm when they are also stressed and under pressure.

f. Why should we hire you?
I believe I am a strong fit for this position because of my drive and passion. I am always willing to accept criticism and learn from my mistakes. I have a desire to pursue this career, and I truly believe I will be a great asset to this team. I have a specific skill set and strengths that will prove very useful for this position. This includes my experience shadowing, working with children, different volunteer experiences, teamwork skills, time management skills, and my strong work ethic.

g. Where do you see yourself in five years?
In five years, I see myself advancing within my career. I will be taking on new responsibilities all while developing my knowledge and skills. I see myself continuing my education and constantly learning about the field I am working in. 

h. How much compensation (Pay/Salary/Benefits, etc.) do you require?
Based on my understanding and the research I have done over this role in Indiana, along with my years of experience and the experience I bring to this role, I believe a salary in the range of $60,000-$65,000 is appropriate. However, I am of course open to discussing this further. As for benefits, I am interested in a student loan repayment benefit, medical coverage, and a continuing education allowance. I am also open to discussing these benefits further along with the amount of compensation appropriate for each benefit.

i. What do you like about this profession, employer, or company? (Ex: Physical Therapy, St. Vincent Sports Performance, NIFS, etc.)
What I like about the profession of occupational therapy is the difference you can make in someone’s life. No matter how big or small a patients end goal is, I have the opportunity to help them achieve it. I think it is beautiful that I can be there for that journey. This is a field that I truly have a passion for and I want to do whatever I can to make a difference in someone’s life.

j. How would critical thinking be applied in this career?
Critical thinking skills play a crucial role in occupational therapy. Occupational therapists utilize critical thinking skills to ensure their patients have the best treatment possible. They are constantly evaluating, analyzing, making ethical decisions, and developing adaptive solutions for their patients. 

k. Give a specific example of your past critical thinking skills. (Not helping out through effort but actual CRITICAL THINKING: The mental process of actively and skillfully conceptualizing, applying, analyzing, synthesizing, and evaluating information to reach an answer or conclusion. See examples in Modules: resources.
When I was a freshman in college, I was a part of a class where I had to work on a service-learning project with a group. The goal of this project was to spread awareness about hunger and homelessness in America. Because of our conflicting opinions, we struggled to reach a conclusion about what is the most important information to include in our project. To reach our goal about agreeing on what information to include for the project, I suggested we start by doing research about this topic. We all took the time to individually research this topic and find what the most prevalent information was; the information we found was put on to a shared google doc between all members of the group. After that, I took the time to look over all of our findings and I highlighted any pieces of information that were the same as someone else’s. From there we were able to agree that because there were certain pieces of information that were put multiple times, these were the most important pieces of information to put in our project. Finally, I implemented the plan of using this information in our project, but I was also open to any other ideas people had.

21.  If you were an employer interviewing yourself, name three reasons why you might not hire yourself?
Three reasons I might not hire myself would be my lack of confidence when answering questions, my lack of experience, and my interviewing skills may not be that great.
a. How can you specifically change/overcome these three reasons?
I can overcome these three reasons by mainly practicing interviewing. The more I practice being interviewed and answering questions on the spot, the better off I will be in a real interview. Not only will I be more confident, but I will also learn to answer questions better. I can overcome my lack of experience by seeking out new experiences. There are many opportunities that can help me develop my skills for a future career, I just need to take the time to find them.

22. What is the name of a specific Business, Corporation, or Individual that offers a career position you are seeking?
A specific organization that offers a career position I am seeking is Hendricks Regional Health.
a. Next:  Provide a detailed profile/description of the Business, Corporation, or individual you listed in question 22. (This is not a brief, cut and paste description from the company’s website. It is a detailed analysis of the business/person. (Employers want to know you have done your research before you interview. SEE FAQ’s)
Hendricks Regional Health is a nonprofit community-owned healthcare organization that opened in 1962. Hendricks is ran by its Borad of Trustees, Administration (President, CEO, COO, CMO and CFO), and medical staff in leadership positions. Hendricks facilities are located in various locations around Indiana. There are locations located in Daneville, Plainfield, Brownsburg, Avon, and Lizton. There are 160 licensed beds, but the average staffed number of beds is 141. There are over 2,300 associates employed through Hendricks. They received the Healthgrades Outstanding Patient Experience Award from 2009-2021. They are also recognized for treating COPD, pneumonia and sepsis. They have a $442.9 million in net assets, along with $5.5 million dollars in donations from the community. There are a few key areas that Hendricks supports. Enhancing patient care, innovating healthcare delivery, and supporting education and training. Hendricks Regional Health is a member of Mayo Clinic Care Network. While they are not owned by the Mayo Clinic, they do collaborate with the Mayo Clinic to deliver better healthcare. The doctors of Hendricks can access Mayo Clinic’s extensive research and resources to ensure their patient is receiving the best possible care. On top of that they can communicate with Mayo Clinic specialists and seek out their expertise on complex cases. I admire this collaboration because they have the patient’s best interest at heart in the middle of it all. When it comes to Hendricks’s mission, vision and values, I really resonated with it. Their mission and vision both revolve around the concept of providing the best possible care to the community. Exceptional patient care is clearly their top priority. Their values include respect, courage, engagement, collaboration, empathy, integrity and loyalty. All these values are extremely important to me, especially for the environment I hope to work in. Hendricks offers inpatient and outpatient occupational therapy services at only three of their locations: Daneville, Plainfield, and Avon. They provide services to individuals from infancy to late adulthood. Hendricks offers many specialized services such as: cancer and stroke rehabilitation, children with developmental disorders, hand therapy, acute trauma, orthopedic/sports-related injury and surgery and so much more.

When is the last time you met with your academic advisor?
The last time I met with my academic advisor was 11/04/2024.
b. Why haven’t you met with your academic advisor? (Applies to those that have not met with their advisor for more than a semester.)

23. Create a current resume.  (See assignment resources for guidance)
a.  Paste your resume here. (No links or attachments)



Jadyn Hefley
jadynhefley@gmail.com | (317) 442-4690 | Plainfield, IN 46168
Education
Indiana University Indianapolis, Indiana                                                                   Anticipated Graduation May 2027
Bachelor of Science in Kinesiology
· Concentration: Exercise Science, Pre-Occupational Therapy
· GPA: 3.95/4.00

Experience
Front Desk and Fitness Facility Attendant:                                                                                        August 2022- Present
Richard A. Carlucci Recreation and Aquatic Center- Plainfield, IN
· Assisted patrons with purchasing and renewing memberships 
· Ensured that all patron transactions were completed accurately and efficiently/experience handling money
· Answered phone calls and questions while handling any complaints professionally 
· Performed administrative duties such as entering data into computer systems and filing documents
· Monitor patrons to ensure safety protocols are being followed
· Wipe down gym equipment and restock supplies
· Return equipment to proper locations and re-rack weights, equipment and accessories

Camp Counselor                                                                                                                            May 2024-August 2024
Richard A. Carlucci Recreation and Aquatic Center- Plainfield, Indiana
· Provided campers with guidance and support to ensure their safety in a variety of settings
· Encouraged campers to participate in activities through an enthusiastic leadership approach
· Tracked attendance and conducted post-camp evaluations on individuals to see if there was room for them to improve
· Engaged campers in arts and crafts, swimming, sport related activities, and games while maintaining a safe and positive environment

Admissions and Concessions Employee                                                                                       June 2022-August 2023
Richard A. Carlucci Recreation and Aquatic Center/ Splash Island- Plainfield, Indiana
· Collaborated with coworkers to manage inventory and supplies 
· Engaged in conversations with patrons daily
· Prepared and served food to patrons daily
· Ensured all transactions to the waterpark were done effectively

Crew Member                                                                                                                                June 2021-August 2021
Dairy Queen- Plainfield, Indiana                                                                                                                        
· Cleaned restaurant area by sweeping floors, wiping tables and emptying trash receptacles
· Performed cashier duties of taking orders, collecting different payment types, and providing the necessary change
· Prepared customers’ orders in a timely manner

Volunteer 	                                                     September 2024- Present
The Children’s TherAplay Foundation
· Assisting Occupational, Physical and Speech therapists during their sessions with patients
· Learned how each therapist works with varying disabilities 

Leadership Roles
First Year Experience Supporting Mentor Role                                                                                July 2024-Present
· Provided new IUI students with guidance and information to make a smooth transition to IU Indianapolis
· Show students where their classes are located
· Answer any questions pertaining to campus
· Communicated effectively with other mentors and staff about tasks that needed completing and students who needed assistance

Training and Certifications
· Community Adult and Pediatric CPR/ AED/ and Standard First Aid                                          June 2024
· ELLISEDUCATION Services
Honors and Awards
· Employee of the Summer at Richard A. Carlucci Recreation and Aquatic Center                         Summer 2023
· Jaguar Excellence Scholarship IU Indianapolis		                                           Fall 2023-Spring 2027
· Named to the Dean’s list with highest honors 				     Fall 2023 and Spring 2024
Organizations
· Pre-PT club member
· OTEAM- First Year Experience supporting role
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